Jessica D. Sarkissian, AICP, LEED AP

4281 S. Rim Road; Gilbert, AZ 85297

jsarkissian@sdwplanning.com / 480-221-6150

Objective


Continue to apply my experience and education towards a career in planning and development while utilizing my network of contacts, project coordination and communication skills.

Affiliations / Boards and Commissions/ Certificates


· American Institute of Certified Planners (AICP) (APA)

· Town of Gilbert Planning Commissioner

· Town of Gilbert Zoning Hearing Officer Alternate

· Chairman of Subcommittee C for the Gilbert 2011 General Plan Update

· LEED AP / U.S. Green Building Council (USGB)  

· Member of the Power Ranch HOA Board of Directors

· Arizona Planning Association (APA)                 



· Urban Land Institute Young Leaders Group (ULI)   

Education


2005-2007


Northern Arizona University


Flagstaff, AZ

· Graduated with a Masters Degree in Public Administration with an emphasis in Community Planning.

· Completed 36 credit hours in classes emphasizing Project Management and Planning.

1999-2003


University of Arizona



Tucson, AZ

· Graduated in 2003, with a Bachelors in Regional Development (Planning and Geography).

· Minored in Commerce and Planning.

Work Experience





September 2008 – Present

SDW Planning



Gilbert, AZ

Planning Consultant

· Contracted with the Town of Florence, AZ for planning assistance with the Zoning Map, Historic site records and addressing manual.
· Work with clients on graphics and rezoning applications as well as represent at public hearings.
February 2009 – Present

US Census Bureau  


Mesa and Phoenix, AZ

Operations Supervisor for Quality Control/ Crew Leader/ Admin Clerk

· Oversaw 20 enumerators in the field and delegated work assignments to achieve the deadline for Address Canvassing.
· Worked with the office and enumerators on quality control and discussed better ways to implement the tasks with the main office in Washington DC for quality control issue.
· Worked in recruiting and administration gearing up for the final operations for the April 2010.
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June 2006 – September 2008
CMX  





Phoenix, AZ

Land Planner 2/3

· Project Manager/ Planner for annexation, general plan amendments and rezoning cases through various municipalities in Pinal and Maricopa Counties.
· Assisted in preparing Project Schedules and Budgets for various Projects, SOQ’s and RFP proposals to numerous firms and municipalities.

· Worked on several transportation plans within projects.
May 2004 – June 2006

Morrison Maierle, Inc.


Tempe, AZ

Planner

· Project Manager/ Planner for Annexation, Major GPA, and Rezone of 326 acres in Eloy, AZ.

· Prepared, submitted and presented annexations, rezones, pre-plats, and design guidelines to municipalities for master planned communities, smaller subdivisions and commercial sites.

· Presented cases before various municipalities Commission and Council Boards for approval.
· Worked on several transportation plans within projects and municipalities.
August 2003 – May 2004
City of Phoenix, Planning



Phoenix, AZ

Planning Technician

· Assisted public in fielding zoning and land use questions over the phone and in person.

· Processed applications for zoning variances, land use permits, and rezoning cases.
Professional Experience 


· Entitlements                 

Annexations

· Public Participation                        
Subdivision Design 

· Rezoning Process
                
Site Plan Review

· Presentations



Timelines and Schedules

· Cost Estimating and Budgets

Mediator

Skills


· Adobe In Design, Adobe Illustrator, Adobe Photoshop, Microsoft Windows XP/9x/2000/NT, Netscape/Internet Explorer, some ArcView GIS Software, Strong knowledge of Excel, PowerPoint, Project and other Microsoft Office Programs.

References 


· Letters Available Upon Request

